
Media Officer – Role Specification & Job Description

Organisation: Midland Football League (MFL)
Reporting To: League Secretary / Board of Directors
Location: Hybrid – home-based with attendance at league meetings, fixtures, and events as required
Contract: Voluntary position with an annual honorarium, with reasonable travel expenses covered by the
League. The role includes evening and weekend commitments during the football season.

Role Purpose
The Media Officer is responsible for managing and developing the Midland Football League’s public profile
across all media platforms. The role ensures that the League is portrayed professionally and positively,
supports communication with clubs and stakeholders, and promotes the League, its competitions, and its
values through effective media relations and digital engagement.

Key Responsibilities
• Act as the primary point of contact for all media enquiries relating to the League.
• Prepare and distribute press releases and official announcements.
• Manage the League website and social media platforms.
• Create previews, reviews, and feature content.
• Support member clubs with media guidance.
• Ensure compliance with FA and League regulations.

Essential Skills & Experience
• Excellent written and verbal communication skills.
• Strong understanding of non-league football.
• Experience managing websites and social media.
• Strong organisational skills.

Desirable Skills
• Media or journalism experience.
• CMS, photography or video skills.
• Knowledge of FA or County FA structures.

Commitment
Attendance at key league meetings and fixtures and upholding the integrity and reputation of the Midland
Football League at all times.


