TO CLUB SECRETARIES – NOTES FOR GUIDANCE
Please ensure that all correspondence is sent to the League Secretary.

Please advise immediately of any changes of address, telephone numbers including holidays etc regarding your club so that League records can be updated.

Avoid the imposition of League fines by observing the following:

Start the match with a full team

Be ready to kick off at the appointed time

Text the result to the Results Service immediately after the match

Complete Match Reports on time

When at home, advise the visiting club and match officials of the match details at least 5 days before the game

All correspondence to the League must come from the Club Secretary or appointed deputy.

Other than for FA and County FA cup ties, permission to postpone a fixture will not be granted after the fixture lists have been published.

Clubs without a published fixture may still receive a fixture at a later date.

Text ALL cup match results, home or away, to the Results system. This will ensure that fixtures can be amended as required and that results can be reported to the Press & Media.

Clubs are reminded of the following:

The requirement to provide refreshments

The requirement to register players at least 4 hours before matches 

Also check for any additional qualification for cup games etc

Observe the requirements regarding the technical area where only TWO people can remain standing, however, only one of those individuals can issue instructions onto the field of play.
Ensure all substitutes in the technical area are wearing bibs as provided by the League.
